
How To Set Recurring Payment To Your UCard  
(Only if your payroll is deposited into your checking account) 

 
You will need to make a first time deposit and save your payment method before you can set 
the recurrence.  To do this: 
 

1. Log into your UCard account with your CIS credentials 
a. https://ucardadmin-sp.blackboard.com/eAccounts/AnonymousHome.aspx  

 
 
 
 

2. Select +Add Money link in the UCash account box 

 
 
 

a.%09https:/ucardadmin-sp.blackboard.com/eAccounts/AnonymousHome.aspx


3. Enter your desired amount to deposit, click “Next” 

 
 
 

4. Fill in your debit card information click “Submit”

 
 
 



 
5. Confirm your deposit click “Make Deposit” 

 
 
 

6. At the receipt screen make sure you checkmark the “Save Payment Method” box. 

 
 



7. Once checked the save method section will show a “save” button on the right.  Name 
your payment method and set as default then click “save”.

 
 
 
Once your first time deposit is completed you can now setup your recurrence.  Start out the 
same way you did your first deposit. 
 

1. Select +Add Money link in the UCash account box

 
 



 
 

2. A new option screen appears where you have the option to select deposit schedules.  
Select in the dropdown “Create a recurring schedule”. 
 

 
 
 
 

3. Now select the schedule that best fits your needs and click “next”.

 
 
 
 
 
 
 
 



 
4. Confirm your scheduled deposit and the system will deposit your fund amount based 

on the schedule you provided. 
 

 
 
 

Your scheduled deposit to your UCash account on your UCard is now complete! 


